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Job Description

Position Title: Project Management Manager Location:_city ?
Replacement o Person to be replaced:

Budgeted Increase [0 Non Budgeted Increase* o *(Attach justification for hire)
Department: Requesting Manager/Project:

Full Time _ Part Time o Hours per week:_ 50
Employment Status: Regular _ Temporary o Length of Assignment:

DESCRIPTION OF DUTIES:

Responsible for managing and tracking work on multiple, concurrent (function of size) customer projects

in order to meet deadlines/milestones Must be able to retrieve and report of any customer project

assigned. Must be able to do project projections,doing resource and skKills risk assessments and identifying

critical time periods,and have creative, cost effective contingency plans for _all identified risks. Must be

able to do project targeting and assessments, identifying types of resources needed and do manpower

loading, and recommend acceptance or rejctiion of projects incorporating marketing trade-offs and do the

necessary analysis to determine profitable project profiles.

SKILL REQUIREMENTS:

Minimum Educational Requirements: BSEE/BS CS or equivalent experience

Minimum Years of Experience in field: 5-8 yearsrunnig a telecomm or business systems project.

Systems engineering skKills.

Skills/Experience Required: Proven written and verbal communication skills, Must be able to

effectively use Microsoft Project. Customer sSkill to include problem solving and communication,

ability to creatively find solutions to keep the project on track. . International Human networking.

Use of Presentation, planning _s/w tools. Ability to access and utilize Internet technology. Able to illicit

ideas from people without showing bias and maintaining composure during volatile situations.

Skills/Experience Preferred/Helpful, not required: Partnering experience. Multiple applications

experiences, experience dealing with subcontractors and forming internal and external partnerships.

Prior experience designing, integrating systems.

HUMAN RESOURCES USE ONLY: Job Code:

Exempt __ Approved Salary Range: $

Non-Exempt o Approved Hourly Range: $
Approved Bonus Range: Other Comp:

Recruiting Source: Ad $ Referral $ Agency:
APPROVALS:

Hiring Manager: Date:

Human Resources: Date:

General Manager: Date:
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*Robert Katz,

"Skills of an effective administrator,"”

September-October 1974, pp. 90-101.
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A Guide to the Project Management Body of
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